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OFFICE OF THE DIRECTOR
Action Memorandum No, A=303
Date 1_’ Oectebor 1963 L
TO " Deputy Directer/Iteiligenss Comptreller
Deputy Directer/Plans Ceneral Balmer P
Deputy Directer/Ssience and Technology D/NIPE T
Deputy Director/Support Ceneral Counsel /" /
SUBJECT : The Establishmnent of a Centralised Record of All Inter-Agency A
Mostings at Which Ageusy Perseanal arc Represented e
REFERENCE: ~ - /
.l. R is important that we poseess s centralized record of the various /
inter-Agency meetings that Agency persomnel attend, This will provide a 2
means 1o establish a clearing house for seeing that there is no duplication in (/ ,
our atisndance at these mestiags; it will also prevides a meaas to make cortain s
“AmmnumaM.MlumumAmw;. /3’
sfisetively as poasible,

; 2. Inthis connection | weuld appreciate yeur affice providiag by .}
14 Nevember the fellowing information ea each mesting attended by personasl [t/

of your comnponent ;
-
8. The mame and purpese of cach mesting. )
- AaRs
*bh Whe chairs i, ‘ . /]
.. . et o L. /)
/\
d. A brief deseription of the type of business diseussed, /,Lg,
e. Whe frem yeur compensat ajtends this meeting .’ . e
L, . : . i
L AnAMm-o-ﬂb-e—m-oﬁorm-m D
presaat at these mostings ? If oo, whe? -
S PENSE DA 3 S i
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g. s amy business taken up that affects Agency cempononts
other than yeur owa? If se, do you have aa agreement 0o repre-
seat that Agency compensnt at the meeting 7

k. Are minutes of the mesting hept ?
. 3. R is sst necessary, of course, te mention ad hec meetingscor
irrogular and informal meetings between desk chiefs, etc. Whet 1 do have ia

mind are: task ferces, panals, sesainare and agancy mesciings (ether than CIA)
which CIA officers attend.

Lyman B, Kirkpatrick
Directos

Approved For Release 2005/11/21 : CIA-RDP70-00211R000500080005-2




Approved For Release 2005/11/21 : CIA-RDP70-00211R000500080005-2

DATE

TRANSMITTAL SLIP

24 QOct 63 (i
TO: it / ¥
_ CIA Records Administration Officer '
'ROOM NO. BUILDING
604 1016 16th Street

REMARKS:

Please report to this Office the infor-
mation requested in the attached Action
Memorandum No. A-303. In view of
the 14 November deadline to the Executive
Director it is requested that your replies
be submitted not later than 8 November.

RBF /s /fmf

FROM: Executive Assistant to the
Deputy Director (Support)

' ROOM NO. BUILDING EXTENSION

7D18 Hgs. | STAT
FORM NO 24'] REPLACES FORM 36-8 GPO : 1957—0—439445 (47)
{FEB 55 WHICH MAY BE USED. N
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